
PROJECT ENGINEER – Hood River, OR 

COMPANY BACKGROUND: Kirby Nagelhout Construction Company (KNCC) is a Central 

Oregon based, regional General Contractor and Construction Manager with divisional offices in 

Bend, Pendleton and Portland.  We are experienced in all types of commercial construction 

including educational, office, mixed use, higher education, industrial, multi-family, hospitality, 

religious, and many other types of facilities. We provide preconstruction and construction 

management services and all team members work in both aspects. We are builders at heart and 

truly emphasize owner satisfaction, quality and safety on our projects. We are looking to hire 

excellent people who seek long term careers and currently have opportunities in Hood River, 

OR. 

 

JOB DESCRIPTION:  

1. Accurately prepare and expedite submittals. 

2. Process shop drawings and maintain up-dated logs. 

3. Prepare, expedite and follow-up on owner RFI’s. 

4. Monitor and update project schedules with Project Managers and Superintendents. 

5. Participate in project meetings (may be required to take minutes). 

6. Support the quality control and punch list process. 

7. Assist in coding of time cards, invoices and receipts. 

8. Assist in processing subcontracts and purchase orders. 

9. Research, locate and procure subcontractors and material. 

10. Assist with a subcontractor database, assembling bid documents and general maintenance 

of project files, paper and electronic, including updating of photo logs and record drawings. 

11. Participate in the project walk through, as required. 

12. Assist with the development and tracking of the RFP’s for subcontractor pricing. 

13. Assist with preparation of hard bids. 

 

BASIC QUALIFICATIONS: 

1. Minimum of 3 years’ experience in a construction-related support role. 

2. Knowledge of construction software beneficial. 

3. Outstanding team player with excellent interpersonal and communication skills. 

4. Exhibit accuracy with an attention to detail. 

5. Ability to work in a fast paced, demanding environment. 

6. Proficient with all MS Word, Excel, Project, and MS Outlook. 

 



 

COMPANY OFFERINGS: 

1. A pleasant work environment with a great team. 

2. Competitive pay. 

3. Paid holidays, paid time off, and other great benefits. 

4. Group insurance plans, including health, pharmacy, vision, dental, health reimbursement 

accounts, and life insurance coverage available starting after 30 days of employment. 

This is an immediate opening. For consideration, please email resume and cover letter, including 

your salary expectations and availability to start work. 

 

http://kirbynagelhout.com/career/ 

 

http://kirbynagelhout.com/career/

