
CONSTRUCTION PROJECT MANAGER 

COMPANY BACKGROUND: Kirby Nagelhout Construction Company (KNCC) is a Central 

Oregon based, regional General Contractor and Construction Manager with divisional offices in 

Bend, Pendleton and Portland.  We are experienced in all types of commercial construction 

including educational, office, mixed use, higher education, industrial, multi-family, hospitality, 

religious, and many other types of facilities. We provide preconstruction and construction 

management services and all team members work in both aspects. We are builders at heart and 

truly emphasize owner satisfaction, quality and safety on our projects. We are looking to hire 

excellent people who seek long term careers and currently have many opportunities in all our 

divisional locations. 

 

JOB DESCRIPTION: 

1. Work with the project team including Project Superintendents, Project Engineers, 

Foreman, and Field Staff, as well as other office departments to deliver successful 

projects on time and on budget with desired level of quality. 

2. Assist with estimating and manage preconstruction and construction services. 

3. Create project budgets and manage the project financials including projections for labor, 

materials, equipment, subcontracts, and purchase orders. 

4. Identify and manage project including risks to budget, schedule, quality, and overall 

success. 

5. Allocate project estimate within KNCC's accounting system using the established 

processes and tools. 

6. Understand, review, and manage project plans, specifications, and manufacturer's data 

and execute project based upon said documentation. 

7. Review construction documents for completeness and constructability. 

8. Assign cost codes to all costs per project budget and approve invoices while making 

budget management decisions. 

9. Work with project team to track productivity and forecast labor needs in terms of 

schedule and budget. 

10. Provide forecasts and regular project reports to Accounting and Executives. 

11. Generate owner billings monthly or as required per the contract. 

12. Perform buyout, produce and negotiate subcontractor and supplier agreements defining 

scope requirements. 

13. Review, manage, and approve subcontractor billings and payment. 

14. Manage change control ensuring logs are always up-to-date, owners are notified of 

changes and impacts in a timely manner including production and negotiation of changes, 

and subcontract or purchase order changes are current. 

15. Manage project staff and project staff organization including: 

a. Create project organization chart and assign team responsibilities. 

b. Manage career development and provide continuous feedback of work performance for 

Assistance Project Manager(s) and Project Engineer(s). 



16. Represent the company as the main point of contact for the Owner and Design team 

including: 

a. Participate in the review and negotiation of owner agreements. 

b. Assist with permitting and authority having jurisdiction, representing the project and 

the owner's interests. 

c. Continually work to maintain positive relationships and possible future work 

opportunities. 

17. Work with Project Superintendent to develop and update project master schedule. 

18. Understand construction law, current codes, and general building science and best 

practices. 

19. Work with project team to ensure company safety program, quality control program, and 

all company policies and procedures are enacted. 

20. Manage closeout process as well as warranty period for projects. 

 

 

BASIC QUALIFICATIONS: 

1. Bachelor's degree in Engineering or Construction Management or 5 years comparable 

management experience and 5 years construction experience. 

2. Proven leadership or supervisory role. 

3. Computer skills and MS Office and MS Project experience preferred. 

4. Current Oregon driver's license and insurable driving record. 

 

COMPANY OFFERINGS: 

1. A pleasant work environment with a great team. 

2. Competitive pay. 

3. Paid Holidays, paid time off, and other great benefits. 

4. Group insurance plans, including health, pharmacy, vision, dental, health reimbursement 

accounts, and life insurance coverage available starting after 30 days of employment. 

This is an immediate opening. For consideration, please email resume and cover letter, including 

your salary expectations and availability to start work. 

 

 


